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Dear Hillcats-

The Rogers State University Office of Student Activities believes that students will achieve educational development not only through the classroom, but also through participation in extra curricular activities outside the classroom. These out-of-class activities are aimed at enhancing the college experience and enhancing the student quality of life at Rogers State University.

Participation in any of these student groups can provide a wealth of diversity and opportunity for the individual student. Students may become actively involved in verbalizing their needs and interests, determining their goals and objectives, planning and producing their programs, and evaluating their experience. These policies are reviewed annually and may change within the year. The following information is the most current available. 

One of the purposes of encouraging student organizations is the educational benefit that can be received through participation in them. Not only do members explore special interests, act on issues or participate in organized activities, but they 
use and acquire interpersonal skills including communication, problem solving, conflict resolution and leadership. The opportunity is valuable in diversifying the student’s education while at Rogers State University.  

In the course of planning and implementing organizational events, registered student organizations need information on a variety of topics including the use of university facilities, budgeting, event planning, outlines of day-by-day program presentation, promotional methods, catalogs of resources, and leadership development materials, such as “How To’s,” goal setting, conflict resolution, outlines for retreats, and other pertinent information.  The Director of Student Activities is available for all matters relating to student organizations and leadership training.

This handbook is a guide and may not provide answers to all questions or special cases.  For further assistance, contact the Director of Student Activities at 343-7579 or stop by the Office of Student Affairs in the Student Union.  We wish you and your student organization a successful year!

Sincerely,

Amanda Oliveros Walker
Director of Student Activities

Rogers State University

Mission Statement for the Office of Student Activities

The mission of the RSU Office of Student Activities is to support Purpose Eight of the Institutional Mission: To create opportunities for cultural, intellectual, and personal enrichment for the students and residents in surrounding communities.

Becoming a Rogers State University 

Student Organization

It is the policy of Rogers State University that all student activities sponsored by a department, student organization, religious affiliated organization, or special interest group shall be properly approved, organized, and supervised. All student groups functioning on the campus are required to be recommended by the Student Government Association and approved by the Student Affairs Office. 

Registration provides for use of designated Rogers State University facilities and services, and the opportunity to apply for student activity funds through the Student Government Association (SGA). Applications for registration of a new organization may be obtained from the Student Activities Office in the Student Union, or in the SGA Office in the upstairs conference room of the Student Union. Registration is effective for the academic year in which the organization submits the registration form for recommendation by the SGA and approved by the Dean of Student Affairs. 

Each registered student organization (RSO) must provide a representative for student government meetings. Funding for activities may be requested through the Student Government Association by completing an Activity Requisition Form and submitting it to the Student Government Office forty-eight (48) hours before a scheduled general SGA meeting. All vendor information must be completed on the Activity Requisition form before submission to the SGA Office. Be sure to keep a copy of the completed form for your records. Notification of any changes in officers, advisor/sponsors, or other information on the registration form must be given to the Student Activities Office during the semester in which the change occurs. 

Groups interested in seeking registration, but uncertain about the process or having difficulty in securing an advisor/sponsor, should seek the assistance of the Director of Student Activities.
The requirements for registration are as follows:

1.
Student organizations must register by completing the Student Organization Registration Form.

2.
A copy of the organization’s constitution including a statement of purposes and goals must be submitted along with the signatures of at least five (5) current student members and their student ID numbers. 

3.
Members of registered student organizations must be students at Rogers State University and each member must have a minimum cumulative GPA of a 2.0.
4.
Each organization must have an advisor/sponsor who is a full-time member of the Rogers State University faculty or staff unless they are a religiously affiliated organization.
5.
A current listing of the student officers of registered student organizations must be on file with the Student Activities Office.

6.
The petitioning group submits the Student Organization Registration Form to the SGA for recommendation.

7.  The petitioning group submits the completed Student Organization Registration Form 
     with SGA recommendation to the Director of Student Activities and Dean of Students     

     for final review and approval.
Club Registration

The mission, objectives, and events of any student organization shall be consistent with Rogers State University policies, the educational goals of the University, the mission and traditions of the University, as well as all municipal, state and federal laws.

A student has the right to be considered for membership in any student organization or group open to all students without regard to race, color, place of national origin, religious creed, political belief, gender or disability.
Benefits of Registering a Club/Organization

The following lists benefits that come with registering a student organization:

1. Privilege of reserving University spaces, services, or equipment.
2. Eligibility to raise funds, develop programs, sponsor presentations on campus, 

    provided each is done according to University policies and guidelines.

3. Receive a mailbox from SGA for enhancing intra-collegiate organization 

    communication.

4. Eligibility to apply for funds through SGA.
Registration Requirements:

New Organizations:

1. SGA Organization Registration Form
2. Membership Roster (with at least 5 members names and student id numbers)

    Members must be eligible (enrolled RSU student with at least a 2.0 cumulative GPA)

3. Slate of Officers (President, Vice President, Secretary, Treasurer) with contact 

    information

4. Advisor Agreement Form

5. Constitution and By-Laws

6. Submit all information to SGA for approval

7. SGA submits information to Office of Student Affairs for final approval.

Existing Organizations:

1. Update Registration Form

2. Update Membership Roster

3. Update Officers

4. Update Advisor Information and Agreement Form

5. Update Constitution and By-Laws if needed

Types of Organizations
Academic Department-sponsored Organizations – Departmental clubs are designed to stimulate and encourage interest in the students’ respective areas of study and to 
facilitate learning outside of the classroom through active participation with other students, faculty and professionals.

Special Interest Organizations – Special interest organizations perform a vital function by serving the needs and special interests of the University as a whole and the individual communities within it. Involvement in such organizations allows students the opportunity to meet other students, develop leadership and organizational skills, and to positively affect the University through programs and events.

Religious Affiliated Organizations – These organizations are linked to the university by providing spiritual direction and opportunities for religious investigation. Religious affiliated organizations are recognized by the University and are able to receive SGA financial support.

Selecting an Advisor/Sponsor

Each registered organization is required to have an advisor/sponsor who is a full-time member of the faculty or staff of Rogers State University unless they are a religiously affiliated organization.  In the selection of an advisor/sponsor, it is helpful if the organization determines the role they wish the advisor/sponsor to assume in the organization. Organizations should identify their expectations of the advisor/sponsor and share with them goals of the organization and the responsibilities as an advisor/sponsor. At the same time, the potential advisor/sponsor should offer their expectations of the position.
Advisor/sponsors are not expected to assume leadership of the organization, but are encouraged to work closely with officers and supply information regarding organizational decision-making. Advisor/sponsors should be present at all functions including organizational meetings. The following are some guidelines for effective advising:

1.
Assist the group in negotiating all group members’ roles.

2.
An advisor/sponsor should express enthusiasm and interest in group activities.

3.
Advisor/sponsors should be open to criticism by the group and work with the organization to evaluate their role.

4.
At times it is wise to allow the group the latitude to develop. An advisor/sponsor can demonstrate trust in an organization by allowing the leadership of the organization to build responsibility.

5.
Act as a positive critic to the group. Give them feedback on how they are doing.

6.
Serve as a resource for alternative ideas or solutions.

7.
Be aware of all procedures and regulations affecting the group.

8.
Encourage the group to keep records and evaluations on file.

9.
Encourage the assignment of tasks to all group members.

10.
Assist the group with discussion methods, goal setting, role negotiating, small sub groups, group representatives, role-playing, etc.

All advisors are expected to sign the Advisor Agreement Form and submit it to the Student Activities Office at the beginning of each academic year.  Advisors are solely selected by the student organization and may be changed upon request of the student organization.
SGA Representative

All RSOs must provide at least one representative (with a maximum of two) to the Student Government Association. This elected or appointed student must attend all SGA 
meetings. If an organization’s representative misses two (2) consecutive meetings in a given semester, the student organization will be put on probation until the matter is resolved. Not adhering to this attendance policy may result in an organization being put on probation, and/or loss of status as a recognized student organization. RSOs on probationary status are not allowed to request funds from the SGA.

Developing Activities

Authorized student organizations planning an entertainment activity, project, or fundraising activities must complete and submit a Campus Event Form to the Student Activities Office for approval prior to advertising, scheduling, making commitments, or related arrangements. The RSO’s advisor/sponsor is to assist the student group in completion of a Campus Event Form and room request form and will be responsible for arrangements and supervision of the activity.

Activity requests must be approved one (1) month prior to the activity.  Information from Campus Event Forms will be forwarded to the Public Information Office for publication.
Funding Activities

Registered student organizations may fund their activities by requesting funds through the SGA or through fundraising activities. RSOs should discuss requesting funds from third-party organizations first with the Student Activities Office. Upon approval from the Student Activities Office and the Development Office, the RSO may then solicit funds through fundraising activities. 

If at any time an organization becomes inactive or folds, all monies in the organization’s account shall be transferred to the Student Government Association.

Funding from SGA

Income allocated from a SGA proposal must be used for the proposed activity and will not be deposited into the individual RSO budget nor will it carry forward. Any amount remaining from the SGA allocation and actual expenses will be returned to the SGA budget. RSOs may not exceed the amount requested from SGA. 

To request funds from the SGA budget:

1.
Submit an activity request form to the SGA. This form must be filed at least forty-eight (48) hours before a SGA meeting and at least seven days prior to the event.

2.
Upon approval of the SGA (the activity request form must be signed by the SGA President), submit the activity request form to the Student Activities Office. 

3.
Obtain purchase order requisition form in the Student Activities Office. The requisition form must have the advisor/sponsor’s signature.

4.
Ensure purchase order requisitions have complete addresses, including phone numbers, fax numbers, and Federal ID numbers.

5.
Give as much detail as possible. Remember that you are not the only person who sees the purchase order. Include item numbers to avoid confusion on orders.

6.
Turn in the purchase order requisitions to the Student Activities Office at least 14 business days before the event for which a purchase order is needed. Purchase order requisition forms must be approved by the RSO’s advisor/sponsor and the Dean of Student Affairs. 

7.
Do not order anything unless you have a purchase order. If a student without a purchase order makes a purchase, that student will be liable for payment of such purchase.

Once the Activity Requisition Form has been approved by the SGA, signed by the SGA President, RSO President, and Advisor/Sponsor, the form must be submitted to the Student Activities Coordinator in the Student Union. The signed form must be turned in 14 BUSINESS DAYS prior to the date needed for the purchase order.

Organizations are responsible for following the progress of the Purchase Order with the Student Affairs Administrative Assistant once the purchase order request has been approved by SGA.  Purchase can not be made without a Purchase Order from Rogers State University. If a student makes a purchase without the Purchase Order, that student will be held liable for payment.

To request funds from an organization’s own budget:

1.  All financial transactions will be handled by the Student Affairs administrative assistant.

2.  The Student Affairs administrative assistant is to be given at least 14 business days notice for purchase order requests.

3.  Ensure purchase order requisitions have complete addresses, including phone

     numbers,fax numbers, and Federal ID numbers.

4.  Do not order anything unless you have a purchase order.  If a student without a

     purchase order makes a purchase, that student will be liable for payment of such

     purchase.

RSO Constitutions

Any organization must have a constitution and bylaws published by which to conduct its business. A constitution and bylaws are an effective way of establishing those procedures. The constitution sets forth the general principles creating the organization membership and officer responsibilities. The bylaws contain in more detail the procedures to be followed for meetings, decision-making, officer selection and financial transactions. A current set of bylaws and constitution for each RSO must be on file with the Student Activities Office.  All constitutions or bylaws are to have a non-discrimination clause.
Code of Ethics for Rogers State University Clubs and Organizations
The extension of privileges by the University requires recognized and registered student organizations to conduct their organizations and activities as responsible bodies in their 
relationships with their members, other students, the community, and the University. Organizations and their members are subject to being governed and sanctioned by 
the same rules and regulations established for individual students. In addition to statutory obligations, this Code of Ethics has been established as a set of guidelines for all registered and recognized student organizations. 

Relationship of Student Organizations to the University:
 Recognition of or registration of an organization does not mean that the University supports or adheres to the views held or position taken by registered or recognized student groups. The individual groups, their officers and members, assume responsibility for any action which violates federal, state, or local laws, or University regulations.

Standards of Ethics:
Academic: In accordance with the larger mission of the University, the Code of Ethics encourages that a portion of an organization’s activities reflect a conscious effort to enrich each member’s academic development. 

Character Development: The moral conduct and personal behavior of each member affects the organization’s image. This makes it important for the individual to act at all times with self-respect and integrity. University policy prohibits students from cheating, using alcohol on campus, providing fraudulent information, or in anyway misrepresenting themselves in interactions with the campus or larger communities. 

Community Relations: Supportive, communicative and positive relations with the community will result in mutual benefit. The impression made by an organization on the community reflects upon the University as a whole. All organizational members will conduct themselves so as to support a positive relationship with the community. 

Financial Management: Members shall handle both institutional and private funds judiciously, recognizing the annual transfer of debt responsibility. Members shall not incur debts (either individually or in the name of the organization).
Violation of Policies

Should a student organization or any member of that organization engage in conduct that violates (a) University rules, regulations, or policies, or (b) local, state, or federal law, 
such violations may result in disciplinary action against the organization and/or the students involved. Disciplinary procedures and possible sanctions against individual students are set forth in Title 14 of The Student Code.

Film Policy

Registered student organizations may sponsor slide shows, movies, or films on campus provided they comply with all copyright regulations.

Event Planning

Student organizations sponsoring or co-sponsoring an event on or off campus must complete the following process:

1. Submit a completed Campus Event Form to the Student Activities Office one (1) 
    month prior to the event (Forms available in the Office of Student Affairs).

2. Include a copy of any signs/or posters.

3. Include a copy of any room requests.

Completion of the Campus Event Form makes a student organization event “official” with the University.  The Campus Event Form is also a source of information for other departments that may have questions or concerns, and is also a source of information used to respond to any inquiries made by faculty, students, staff, and community members about the event.  Forms are available in the Office of Student Affairs. 

Room Reservation and Facility Requests

To reserve the following, contact the listed office:

Residential 3rd Floor Rec Room

Office of Residential Life 918-343-7792

Student Union




Office of Student Affairs 918-343-7579

Health Sciences rooms


Reneen White 343-7631




Herrington Hall rooms


Debbie Ragland 343-7663



Will Rogers Auditorium


Orval May 918-343-7859 or Connie Wall

Tables, chairs, etc



Physical Plant   918-343-7818

Portable P.A.s, laptops, projectors

Kelly Ewing 343-7770
Use of University Vehicles

University vehicles are available on a first-come, first-served basis to student organizations, providing they are not needed for official University business.  Due to insurance requirements, each organization must indicate who will be driving said vehicle.  A university vehicle may only be operated by a University employee including student staff.  Please check with the Physical Plant and Student Activities to reserve a University vehicle.  Any group wishing to utilize a University vehicle must have funds available on date of request in their accounts to cover costs incurred from using a University vehicle (such as gas, mileage use, etc.).  If an organization does not have the funds available for the use of a University vehicle on the date of the request, then the request will be denied.  All student organizations are financially responsible for University vehicles.

Vehicles must be returned after use each day.  A Rogers State University trip sheet must be completed (available from Physical Plant) prior to returning the vehicle.  Drivers are responsible for any driving or parking violation tickets or towing resulting from illegal parking, and for returning the vehicles in a clean condition.

Any evidence of consumption of alcoholic beverages in any University vehicle, or use of alcoholic beverages by anyone subsequently or in the act of driving the vehicle, will result in a ban on vehicle use by the organization for a minimum of one academic year.
Please note that anytime students are transported, liability waivers must be signed for the protection of the University, the student organization and driver.

Off-Campus Speakers

Only registered student organizations, university departments, or agencies may present off-campus speakers on campus.  If the speaker is a trainer brought in to teach the organization a specific skill, the speaker may not solicit for his or her off campus business, organization or services.

The sponsoring organization should make clear that the organization itself is extending the invitation and the views expressed by the speaker are not necessarily the position of the University.




Guidelines for Off-Campus Speakers

1.  It must be clear on all promotional items which organization is responsible for the 

     event presentation, and that the University is not sponsoring the event.

2.  The Director of Student Activities shall be notified via a Campus Event Form of the    

     event.  No promotion may begin until this notification has been made and approved.   

     Failure to notify may result in the cancellation of the program.

Off-Campus Activities

Rogers State University does require all activities (including off-campus) to be registered with the Office of Student Affairs through the completion of a Campus Event Form.  The University, however, does not assume liability for incidents that are unforeseeable that occur during the event.  All laws established by the city, county, state, and federal government are expected to be followed through the course of the event.

Expectations for Student Organizations Before, During and After an Event

1. Complete Campus Event Form.
2. Reserve facility/equipment with appropriate offices.
3. Follow procedural guidelines specific to individual facilities.
4. Have members easily identifiable at the event.
5. Have at least one authorized representative for the student organization in attendance at 

    the event.
6. Have an advisor present for the duration of the event.

7. Follow all posting guidelines for promotional materials.

8. Keep an accurate count of event attendance to ensure compliance with maximum room 

    capacity.

9. Watch for problems; if they occur, notify advisor, and campus police.

10. Work closely with the Campus Police Office and Office of Student Affairs to ensure a 

      safe event.

11. Assist with clean up when the event is over.

12. Notify Campus Police and the Office of Student Affairs if an event is be cancelled.  

      Notification should happen immediately upon cancellation.

Use of Corporate Sponsorship in Underwriting and Promotion

Corporate sponsorship of events on campus is permissible to the extent that it does not promote values counter to those of the University.  Promotional activities by corporate sponsors may not be associated with otherwise existing campus events or programs without the prior knowledge and consent of the Director of Student Activities and/or the Dean of Students.  The Director of Student Activities must clear all corporate sponsorships through the Development Office prior to its solicitation.

Large Scale Events

The University reserves the right to require the sponsoring group to hire police officers for the event, including the designation of the number of officers required, if it has good faith reason to believe the event may lead to any sort of disturbance.  In extreme cases, the University also reserves the right to cancel the event if it concludes that the event may lead to widespread disturbance or risk to property or personal safety.

Sponsoring student organizations are responsible for any costs incurred by the University as a result of the program, including, but not limited to, the hiring of additional security personnel, audiovisual technicians, maintenance for clean-up, etc.  The Dean of Students shall have sole determination of what sort of additional costs may be necessary, and s/he or his/her designate will notify the sponsoring group of the estimated costs, if any, at least five (5) working days prior to the program.

Sample Constitution/By-Laws
The following is an example of what a constitution might entail.  All organizations are required to have an approved constitution and by-laws with SGA and the Director of Student Activities.




(name of organization) Constitution




Date Ratified by Organization Members

Article I- Name of the Organization

The official name you wish to operate under; if the group has any affiliations, such as with a national or professional group, it should be noted here, too.

Article II- Purpose of the Organization

Consider this your mission statement.  Programs sponsored by the organization must then remain in keeping with the group’s stated objectives.  Objectives and purpose cannot overlap those of existing groups, and of course, must be consistent with the rules and regulations of the University.

Article III- Membership (types, qualifications)

By University policy, all voting members in an organization must be registered students.  It is possible though to have other types of membership, such as associate membership, ex officio memberships, or memberships for faculty patrons, alumni, etc. who do not vote, but do participate in activities.

Qualifications may be freely established, as long as they are not discriminatory along the lines of race, color, creed, national origin, sex, sexual orientation, or disability.  (This non-discrimination clause is mandatory for ALL Constitutions).  For example, an honor group may place as a qualification that all members have completed a test set forth by their  national based group.  Qualifications may also include organizational standards by which the group expects all members to abide, for example, maintain a set G.P.A.
If the organization wishes to remove or suspend a member, provision should be detailed here what actions would incur such action (violation of organizational standards; violation of University code of conduct; etc.)  and what process would be followed to take such action (review by Executive Committee, vote by all membership, or review by an Ad Hoc Judicial Committee, etc.).

Article IV- Officers (titles, terms, selection process)

A provision should be inserted designating the officers of the organization by title, and if desired, any special qualifications.  Special qualifications might include: a minimum of junior status, or has been a member of the organization at least two semesters, or has held a lesser position in the organization previously, etc.  If the qualifications are detailed, they are best placed in the by-laws (see article VIII).

The method of electing officers should be described by nominations, by petition to run, by selection by a nominating committee, etc.  The time for selection should also be prescribed during the final month of the spring semester, during the first three weeks of the fall semester, etc.  Procedures for removal from offices are as follows: 1) vote of the executive committee, 2) vote of the general membership, 3) through an appointed impeachment board and a process for filling vacant positions prior to regulatory scheduled selection processes should also be detailed.

Article V- Meetings (regular, special, number in attendance to have quorum)
Provisions should be included for establishing a time and place for regular meetings and the manner of calling any special meetings.  You might do this by stating that regular meetings will be held weekly (or every other week, or monthly, etc.) on a date to be decided by the members, and that special meetings may be called by the President or whomever else the organization deems appropriate.

For special meetings, a clause requiring all members to be notified is wise.  How notification is done, and how much lead time prior to special meetings needs to be given can be stated in the by-laws.  Another suggestion is a provision that no notice is required for regularly scheduled meetings.

Finally for this article, a provision should be included as to quorum requirements (i.e. how many or what percentage of membership must be present in order for decisions to be made for the group).  This is important to avoid the possibility of a small group of friends making most of the significant decisions for the group.

Article VI- Standing Committees (if needed)
If standing committees are desired, the names and general duties of such committees should be listed and the method of appointing members to the committees established.  Specific details of the committees, such as specific duties that might change frequently, process of reporting on the minutes from committee meetings, frequency of meeting times, etc., may be covered in the by-laws.
Examples of standing committees commonly designated are:


Activities Committee


Executive Committee


Financial Committee


Social Committee

Article VII- Finance
A constitutional provision establishing an annual or semester budget is appropriate for most groups and needs to be defined in this sections..  This article deals with how a budget is formulated and also how moneys from fundraisers and membership due are handled.  This article should contain how the budget is developed and who reviews the budget.
Usually this article stipulates that the books for the organization must be kept current, and that any member in good standing has the right to inspect the books from the Treasurer.  It is also recommended that this article contain a notation that funds will be handled in a manner approved by the University.

Article VIII- By-Laws
Once a constitution is written, it is generally made so that it is difficult to change (to avoid tinkering with it all of the time).  However, some details about an organization’s operating procedures may need changing more frequently, and that is the purpose of by-laws come in.  This article simply states that by-laws will be established and used in conjunction with the constitution.  It needs to be stated here how they will be developed, how they will be reviewed, who may suggest changes to them, and what is necessary in order to amend the by-laws.  (Typically, a 2/3 majority of those members present and voting are required to adopt or amend by-laws.)  Also, state what the by-laws are intended to include.  Commonly they contain:

Officer qualifications and duties


Manner of giving notice for special meetings


Preparation of agenda for regular or special meetings


Amount and methods of determining dues


Method of conducting business of the meetings


Continuing activities of the organization


Composition of standing committees and method of creating a standing 


committee

Article IX- Amendments

The manner of amending or changing the constitution should be well defined.  Attention should be given to the percentage of votes required to amend, who may initiate amendments, how proposed amendments are to be submitted, who is to act on the proposals, at what point do they go before the general memberships, etc.

For example, it may be that all amendments must first come from the recommendations of a committee, and that prior to further investigation or consideration there needs to be a majority vote of those in attendance and voting for the matter to be given further consideration.  Then, after the process this article details has run its course, the proposed amendment comes back to the general membership for a vote of acceptance, at which time ¾ of the membership must vote for acceptance.

Article X- Adoption

Once the initial constitution is written, it must be reviewed and voted upon to become the official document of the organization.  This article simply states how many must vote for its adoption, and how soon after a favorable vote is received will the constitution go into effect.  The same should be done for the by-laws in this article.
Typical Responsibilities of Leadership Positions
Often it is confusing what roles are fulfilled by various group officers.  While each group’s leadership functions will vary, an organization’s constitution and by-laws should spell out exact responsibilities. The following may provide helpful guidelines.  These guidelines are constructed to fit the larger organization’s needs, but can easily be scaled back and “informalized” for smaller groups.  For any size groups, they provide a checklist of possible responsibilities to assure nothing is forgotten.

President

A president should be pleasant and strong as a presiding officer, and set an appropriate pace to get work done.  S/he is non-partisan when presiding, seeing that members are treated equally, regardless of the question they debate.  Note that a president of an organization is usually much different from a CEO of a corporation. S/he is more of a facilitator who keeps the group on task than one who may dictate policy and force her/his will on the group by virtue of the position.  It is the responsibility of the president to:


1. Know the constitution and by-laws of the organization


2. Study the objectives and procedures of the organization.


3. Appoint and instruct committee heads.


4. Preside at organization meetings


5. Exercise general supervision over the budget.


6. Schedule meetings.


7. Encourage cooperation among members and non-members.

Vice President

The Vice President often serves as chairperson on a standing committee.  Additionally, the VP should:


1. Assist the president, not just substitute.


2. Analyze membership problems.


3. Gather ideas from members


4. Act as a host 


5. Know what is going on.

Secretary

The secretary’s most important job is interpreting the proceedings.  Getting at the heart of a discussion calls for alertness and good reporting.  Ability to state clearly the intent of members and to record clearly proceedings of a meeting is essential.  This position is more than anything clerical.  The secretary’s record is the source of all official statements of definite actions, motions, directives, and assignments.  Accurate minutes often become the umpire in debates concerning what was agreed upon.  The Secretary is expected to:


1. Keep accurate account of organization and Executive Committee proceedings.


2. Notify officers, committees, and members of appointments.

3. Keep a systematic method of filing.

4. Attend to official correspondence.


5. Send out and post notices of meetings.


6. Prepare with President the order of business for each meeting.

7. Cooperate with Treasurer in keeping an accurate membership role.

8. Read minutes of meetings and call President’s attention to unfinished business.
Treasurer

The treasurer is often the chair of the finance committee, if such a committee is established by the organization.  The Treasurer is also expected to:


1. Maintain a simple set of books and post all items of income and expense as 

                 they occur.


2. Obtain records of all financial documents from the previous Treasurer and
                review records with the previous treasurer, if possible.


3. Meet with the advisor to prepare a budget.

4. Collect all dues and place all such funds in its account within 24 hours of 


     receipt.


5. Sign for check requests, recording the debit in the organization’s books.


6. Make reports at each meeting required by the constitution or by-laws or by the 

                 request of the President.

Expectations of Officers
The president, chairperson, or the chief executive, as indicated on the registration form for the student organization, is ultimately responsible for the actions of the organization.  S/he is responsible for understanding the policies and procedures set which student organizations function at Rogers State University and assumes responsibility of educating the organization’s membership of those policies and procedures.
In the event that some member of the organization is in violation of a University regulation or policy in the conduct of business or a group activity, either stated or implied, the President will be required to speak for the organization in any disciplinary investigation or hearing if the specific violator cannot be identified.  In such cases, any disciplinary action taken will be directed to the organization and will not fall solely upon the President.

However, it should be noted that if there is any civil or criminal liability as a result or actions or inaction by the organization, the President and other officers might be held legally liable in a court of law.  This most commonly occurs in the event of an alcohol or drug infraction, such as providing alcohol to an underage person, etc.
Only members listed on the Officers’ list may speak for and represent the club/organization in official relations with the University.  These members are permitted to make room reservations, schedule events, and conduct other business for the club/organization.

Use of University Name
A recognized student organization that is officially sponsored by the University may use the name of the University as part of its name.  Recognized student organizations who may want to use other University trademarks or service marks must receive written permission from the Office of Public Information.  An organization seeking to use the name, trademark, or service marks of the University must submit the following:

1. An official memo requesting to use the entire or part of the University name, 

                trademarks, or service marks to Brent Ortolani, Director of Public Relations


2. The request must state what and how the organization plans to use the 

                University name, trademark, or service mark.

A student group that is not sponsored by the University may not use the name of the University or an abbreviation of the name of the University in its name.

Representing the University in Official Capacity

Official student organizations which represent the University in intercollegiate competition, public performances, fundraising projects, printed literature, or any other endeavors must be approved by the Director of Student Activities.  All monies raised through fundraising efforts are subject to the same policies and regulations as other University monies.
Student Eligibility and Conduct
In order to be a member in any registered student organization, one must be a registered student during the semester of participation.  Students who withdraw from the University become ineligible for continued participation in any campus organizations.
Students with Disciplinary Sanctions
Additionally, students who have received any type of disciplinary sanction preventing them from participating in student organizations or activities for a prescribed period of time may not be involved in student organizations.  It is expected that the student organization will honor and support any such sanctions.
Grade Point Average Requirements
Rogers State University does require a minimum cumulative grade point average of 2.0 for students who have memberships in organizations.  
Probationary Member Activities Hazing
Consistent with both the mandates of Oklahoma and national law, and the University’s position on the dignity of the individual, Rogers State University maintains that no member of the RSU community (faculty, staff, or students) shall indulge in any physical abuse or undignified treatment of any other members of the RSU community through activities known as hazing.  Hazing is defined as:

1) Any action or situation that recklessly or intentionally endangers the mental or 
                 physical health or safety of another for the purpose of initiation or admission 
                 into an affiliation of an organization.

2) Such terms shall include but not be limited to:


a) Any brutality of a physical nature such as whipping, beating, branding, 

forced calisthenics, exposure to the elements, forced consumption of any  food, liquor, drugs, or other substance.


b) Forced physical activity, which could aversely affect the physical health 

                            or safety of the individual.


c) Subjection to extreme mental stress, such as sleep deprivation, forced 
                            exclusion from social contact.


d) Forced conduct that could result in embarrassment.


e) Any forced activity that could aversely affect the mental health or 

                            dignity of the individual.
Students accusing other students of engaging in such practices should seek recourse through the disciplinary code.  The institution also reserves the right to investigate any rumors of alleged hazing, whether or not a direct student complaint has been received.
Students, faculty, or staff who have a grievance regarding hazing against any other faculty and staff member should seek recourse through the Dean of Students.

Campus Postings

Various bulletin boards are located across campus for event promotion.  Request for space on the bulletin boards will be accepted by the Office of Student Affairs.  Any group wishing to post on these boards must be a recognized student organization or in the process of becoming a recognized student organization.  The following guidelines regulate campus postings:
1. The only items that may be posted are those directly related to the University (such as 

    classroom changes, advertising for RSU events, etc.).
2. Posters must be 5 ½” x 4 ¼”  in size (unless otherwise approved in special  

    circumstances) 
    and stamped by the Office of Student Affairs.  Items to be posted must be in the 

    Student Affairs Office with the appropriate number of copies AT LEAST one week 

    prior to the event.  Student Affairs will NOT make copies, but will gladly post the 
    items.

3. Items may not be posted which have another university’s name on it (such as an event 
    hosted at OSU), unless RSU’s name appears in print as well.  The exception to this is 

    advertising for graduate programs and items approved by Career Services.

4. Due to liability issues, posters which advertise items for sale or rent may not be posted 

    on official university posting locations, but may be placed on the Community posting 

    board in the Student Union.

5. If you have any questions regarding the posting policy, please contact Student Affairs 

    at 343-7579.

Campus Chalking

For some events, recognized student organizations may wish to use sidewalk chalk for advertising purposes.  This is an accepted practice for the University; however, there are some guidelines to follow:

1.  Chalking may take place on all sidewalks on campus except:


a. sidewalks going around Meyer Hall


b. sidewalks going around the Stratton Taylor Library

2.  All wishes to chalk need to be expressed to the Student Activities Director prior to the 

    chalking and approved by the Student Activities Director.

Fiscal Process

Primary Sources of Funding
Funding for student organizations come from two primary sources:

1. Funding from allocations made by the RSU Student Government Association.

2. Fundraising efforts made by the student organization (including membership dues).

Procedures to pursue funding from the avenues listed above are detailed below.
1. Funding from allocations made by the RSU Student Government Association:

a. Fill out an SGA Activity Description Form and Request for Funds at least 48 

                hours prior to the next regularly scheduled SGA meeting.  Be certain that ALL 

                information from the vendor is supplied (contact name, mailing address, 

                contact phone and fax number, and Tax ID Number).


b. Present your request to the SGA body.


c. Once approved by SGA, follow up with Ronna Hildebrand, Student Affairs

                Administrative Assistant, the day following the SGA meeting.  

2. On Campus Fundraising Guidelines:

a. Student organizations must submit a completed Campus Event Form to the 

                Director of Student Activities at least ONE (1) month prior to the event.


b. All funds raised are to be for the exclusive use of the sponsoring organization 

                or may be contributed to an outside charitable organization.  Funds may not be 
                used for purchase of personal items or for the purchase of alcohol or tobacco.

3. Organization Membership Dues

If a student organization charges membership dues, those dues must be applied equally to all members.  The University has the right to request what dues are charged to members.  This type of funds is subject to the same policies and regulations as other University monies.

If at any time an organization becomes inactive or folds, all monies in the organization’s account shall be transferred to the Student Government Association.

Personal Service Contracts, Affidavit of Individual Contractor Status Forms, and Independent Contractor Fact Sheet
These three forms are to be completed by individuals or companies contracted to do a service for the university.  They must be signed, notarized, and the original sent back to campus for services that will be rendered.  For example, if a group is hiring a disc jockey from off campus to perform at a dance, then the disc jockey must complete all three forms prior to the event and prior to payment from the organization. 
Travel Policy
Student Group Travel 

Section I 

Policy

The Board of Regents’ Policy, Section 4.11.1, states:

“The University utilizes student activity revenues in funding student-related trips.  The University is authorized to advance these funds to a faculty sponsor or sponsoring coach. The funds must be used for the students’ travel, transportation, and/or other trip-related expenses in the exact amount of the actual and reasonable expenditures that were incurred.  Separately itemized receipts and/or supporting documentation must be submitted by the sponsor for each of the trip’s expenditures.  The unused portion of the funds advanced for a trip must be returned to the University upon the trip’s completion.  A report of expenses incurred after the completion of the trip must be prepared by the sponsor within a reasonable time after completion of the trip.  The University’s business office should develop the necessary forms and accountability and control procedures for processing the requests for advanced trip funds and the reports of trip expenses, which are prepared upon completion of the trips.”

The University policy also permits advancing funds for student-related trips from grant funds and monies raised by student groups or clubs.  Such advances must adhere to the same provisions of the Board of Regents’ policy.

The University also requires each advisor to have a Delegate Contract signed by each traveling student and turned in to the Office of Student Affairs prior to the designated trip.

Section II

Procedure

The trip sponsor or coach should determine the amount of money required for the students’ travel, transportation, meals, and/or other related expenses in advance of a planned trip.  A request should be submitted to the Budget & Accounting Office in sufficient time to allow the office to process a claim and issue a check for the amount requested.   This request should be submitted by completing an “Activity Advance Request” form.  When the check is ready, the trip sponsor/coach will be required to sign an “Activity Advance Acknowledgment” form to document receipt of the advance funds.

Copies of receipts should be retained by the trip sponsor/coach.  Upon returning to the University, the trip sponsor/coach should complete the appropriate forms(s): “Student Travel Report – Allowance for meals and incidentals” and/or “Student Travel Summary Report”.

The unused portion of the funds advanced for the trip should be returned to the Bursar’s Office, and a receipt will be issued to the trip sponsor/coach for the returned funds.

Receipts for the trip and the receipt from the Bursar’s Office for the unused portion of the advanced funds, if applicable, should be attached to the “Team Travel Summary Form”(s), and shall be sent to the Budget & Accounting Office.  The Budget and Accounting Office will attach all information received to the claim document that initiated the advance of funds.

The trip sponsor/coach should keep copies of all information for the trip in his/her office.

Section III

Forms

Activity Advance Request

Activity Advance Acknowledgement

Student Travel Summary Report

Student Travel Report – 


Allowance for Meals & Incidentals / continuation sheet

Delegate Contract


Activity Advance Request

Department Name: _____________________________________________

Budget Account: __ - __________ - ________ - ___ - ________

Payable to:  ___________________________
Vendor ID: __________

Requests must be submitted to the Budget & Accounting Office a minimum of 5 business days in advance of date payment is required.  Late requests cannot be assured of processing by the date required.

To: Budget & Accounting Office



Date: __________

Amount Requested: $ ________________
Date Required: _____________

Activity / Organization Name: ____________________________________

Purpose of Activity: 

_______________________________________________________________________________________________________________________

Date(s) of Activity: Beginning _______________ Ending ______________

Location of Activity: ____________________________________________

Athletic Opponent / Other Information: _____________________________

 _____________________________________________________________

Requested By: ___________________________




Signature of Sponsor / Coach

Approved By: _________________________________________________




Signature of Athletic Director / Department Head / Other


Activity Advance Acknowledgement

In accordance with the Activity Advance Request dated _______________, 20__, I hereby certify that I have received warrant # ______________, dated _____________,20____, in the amount of $______________.  I understand and agree that these funds are to be used for student expenses in connection with the trip to:

__________________________________________________________________.  

I further agree that within 5 business days following the conclusion of the activity noted above, I will return to the RSU Bursar Office any unused funds, and to the Budget & Accounting Office a “Team Travel Summary Report”, detailing the use of the funds advanced (with all proper receipts and student/sponsor signature forms attached).  I understand that failure to submit the aforementioned report and return of any unused funds within the prescribed time will cause any future activity advance requests to be placed on hold until all necessary accounting has been accomplished.

Dated at Claremore, Oklahoma this ________ day of ______________, 20___.

Signed: _____________________________________________





Trip Sponsor / Coach


Conference Delegate Contract

I, ______________________________, hereby agree to fulfill all of the terms listed below as a delegate to the ____________________________ Conference.
1. I understand that as a representative of ____________________, I will stay with the delegation at the hotel and return with it, via transportation provided by the college/university.

2. I will attend all pre-conference, on-site and post-conference delegation meetings.

3. I will attend and participate in all those aspects of the Conference which are required by my school.

4. I realize that I am a representative of ____________________, and that I have been chosen by my organization to represent it and its interests. As such a representative, I understand that any actions I take at the __________________ Conference will positively or negatively affect people’s opinions about my organization and my college/university.

5. As a delegate, I will engage in behaviors which are responsible and mature. Intoxication, use of illegal substances, and abusive or inappropriate behavior may result in breaking of conference, hotel or college/university rules and may result in dismissal from the delegation and conference. If I am asked to leave or found guilty, I understand that I must reimburse the organization and my college/university for any expenses they incurred for my participation in the conference.

6. I hereby certify that I am a duly enrolled student in good academic standing at _____________, and I release my cumulative grade point average to the office of student activities for verification of academic standing.
Delegate ________________________________________ 
Date _________ 
Advisor _______________________

Date __________

Director of Student Activities__________________________

Date___________

AFFIDAVIT OF INDEPENDENT CONTRACTOR STATUS
I, ________________________________________ state under oath as follows:

1. I, _______________________ (Name of individual) operating as _____________________________ (independent contractor’s business name), have agreed to provide services to _____________________________ (Contractor) during calendar year___________.

2. I have read the fact sheet on the back of this affidavit and understand that an Independent Contractor is one who engages to perform certain services for another, according to his own manner, method, free from control and direction of his contractor in all matters connected with the performance of the service, except as to the result or product of the work.

3. I understand that based upon the representations in this Affidavit of Independent Contractor Status, I am requesting CompSource Oklahoma’s Policyholder to consider my business to be that of an independent contractor; that I am not an employee under the Workers’ Compensation Act and the policy issued by CompSource Oklahoma; and that no premium be charged for the services performed by my business during the policy year.

4. I am an independent contractor, not an employee of the contractor. I do not want workers’ compensation insurance and understand that I am not eligible for Workers’ Compensation benefits.

5. I will obtain workers’ compensation and employers’ liability insurance for my employees if I have employees, unless they are otherwise exempt from the requirements of the Workers’ Compensation Act.

6. I have read and signed the fact sheet describing what is an Independent Contractor on the backside of this Affidavit, and the information provided is not the result of force, threats, coercion, compulsion or duress.

7. I understand that any person who knowingly and with intent to injure, defraud or deceive any insurer, makes any claim for the proceeds of any insurance policy containing false, incomplete or misleading information is guilty of a felony.

Independent Contractor Signature

Date ___________ Name________________________________ Title _____________________________

Signature________________________________ Business ________________________________

Notary Public

Signed and sworn to before me on this ____ day of __________, 20___ by ___________________________.

__________________________________ My Commission Expires: _____________

Notary Public

****GIVE THE SIGNED FORM TO YOUR GENERAL CONTRACTOR****

This form is to be signed and notarized at the start of a job/project for this contractor and is good for the

job/project or any similar job/project performed for the contractor for one year from the date of notary.

For domestic servants, trucking owner/operators, and other exemptions, please contact CompSource

Oklahoma at 405-232-7663 ext. 5102.

Any person who knowingly and with intent to injure, defraud or deceive any insurer, makes any claim for the proceeds of any

insurance policy containing false, incomplete or misleading information is guilty of a felony.
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INDEPENDENT CONTRACTOR FACT SHEET

An independent contractor is defined by law as one who engages to perform certain services for another, according to his own manner, method, free from control and direction of his contractor in all matters connected with the performance of the service, except as to the result or product of the work.

Below are statements to help you decide if you are an independent contractor. No one statement is controlling, and your status is based on all the facts in your situation. If a statement describes your situation, then check the box. If at least six of the statements below do not describe your business, you should not sign the attached affidavit.

􀂉 1. The nature of the contract between you and the contractor shows you are independent from the contractor. For example: Is there a written contract where you agree that you are an independent contractor? Are you a corporation or limited liability company? Do you maintain commercial general liability insurance or other business insurance?

􀂉 2. The contractor exercises very little control over your work. For example: By the agreement, can the contractor exercise control on the details of the work or your independence? Do you exercise control over most of the details of the work? Do you create plans or specifications for the job? Do you set your own work hours?

􀂉 3. You are engaged in a distinct occupation or business for others. For example: Do you work for companies or individuals other than the Contractor? Do you work for competitors of the Contractor? Does your business have a logo or uniform?

􀂉 4. Your job is the kind of occupation where the work is usually performed by a specialist without supervision, and not under the direction of the contractor. For example: Is your work supervised by the Contractor?

􀂉 5. Your occupation requires special skills, license, education or training.

􀂉 6. The contractor does not supply the things needed to perform your job such as the tools and the place of work. For example: Do you supply any of the materials or tools for the work? Do you operate a vehicle owned by the contractor? Was the work performed at your business or the contractor’s business location or jobsite? Do you wear a uniform supplied by the contractor?

􀂉 7. The length of the job and how long you have worked for the Contractor does not show that you are really an employee. For example: Is this a one-time job, or will you be doing this for the contractor regularly?

􀂉 8. You are paid as a separate contractor, not as an employee. For example: Do you invoice the Contractor for your services? Are you paid by the job? Do you file a federal income tax return for your business? Do you expect to receive an IRS Form 1099 from the Contractor? Does the Contractor pay your expenses?

􀂉 9. Your work is not the regular business of the employer. For example: Is your work customarily done in the Contractor’s line of business or as part of the Contractor’s daily work? Have you ever been an employee of the Contractor? Do you work with other people hired by the Contractor on the work you perform?

􀂉 10. You do not consider yourself an employee of the contractor. For example: Will the Contractor withhold taxes or monies from your payment? Have you ever been an employee of the Contractor? Have you or your employees ever filed an insurance claim against the Contractor?

􀂉 11. You do not have the right to terminate the relationship without liability. For example: If you quit before the job is finished, is there a penalty?

Based upon these factors, do you believe that you are an independent contractor?

Write YES or NO
ROGERS STATE UNIVERSITY

1701 West Will Rogers Blvd.

Claremore, OK 74017

PERSONAL SERVICES CONTRACT

THIS AGREEMENT made and entered into on ​​​​________________(date), by Rogers State University, an agency of the State of Oklahoma, party of the first part, hereinafter referred to as the UNIVERSITY, and

                       CONTRACTOR:   


SOCIAL SECURITY NUMBER:   


                               ADDRESS:   


CITY, STATE AND ZIP CODE:   


party of the second part, hereinafter referred to as CONTRACTOR, hereby agrees to ____________________________________________________.

In consideration of satisfactory performance of said services, the Agency agrees to pay the amount of ________. CONTRACTOR hereby agrees to furnish an itemized invoice for services performed under this Agreement.

It is further agreed by both parties that this Agreement shall be in effect for a period beginning _________(date) and ending _________(date).

It is further agreed by both parties that this Agreement may be cancelled by notice in writing by either party 30 days before cancellation. The University reserves the right to cancel this contract for any reason.

All services performed under this agreement shall be rendered by the CONTRACTOR as an independent contractor and in no way shall CONTRACTOR be deemed an employee of the University.

The CONTRACTOR shall carry on his work in accordance with the requirements of the Worker’s Compensation Act, Title 85 of the Oklahoma Statutes, and shall not reject the provisions thereof during the life of the contract, and understands and agrees that any losses incurred during the term of this agreement in the performance of the services herein provided will not be indemnified by the University, the Board of Regents of Oklahoma University or the State of Oklahoma.

The CONTRACTOR shall be responsible for and hold the University harmless from all damage to property, injury to person, and loss, expense, inconvenience, and delay that may be caused by or result from any act, omission, or neglect of the CONTRACTOR.

It is understood and agreed that none of the parties hereto shall assign, sublet or transfer any interest in this agreement without written consent of the other party.

In accepting this contract, the CONTRACTOR agrees that all books, records, documents, accounting procedures, practices or any other items of the service provider relevant to the contract are subject to examination by the University, and the State Auditor and Inspector. 

This contract shall be governed by and construed in accordance with the laws of the State of Oklahoma.

IN WITNESS WHEREOF, the parties hereto have hereunto set their hand to this contract this ____ day of ______________, 2006.

 

 ROGERS STATE UNIVERSITY



        CONTRACTOR
AFFIDAVIT
(THE FOLLOWING MUST BE SIGNED AND NOTORIZED IN ORDER FOR THIS AGREEMENT TO BE VALID)
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CAMPUS EVENT FORM

This form is used to schedule events on campus and reserve the Student Union needed by a club/organization.  Every club/organization planning an event must fill out this form.  This form is due to the Student Affairs Office at LEAST one month prior to the intended event.  If another facility on campus besides the Student Union is to be used for the event, then it will be the sole responsibility of the club/organization to schedule said facility on their own.  A copy of the approved facility request form must accompany this event form for approval.  
***Simply submitting a campus event form does not automatically approve the event.***

NAME OF ORGANIZATION:_____________________________________________

NAME OF ACTIVITY:__________________________________________________

TYPE OF ACTIVITY:___________________________________________________

DATE OF ACTIVITY:_________________TIME OF ACTIVITY:_______________

LOCATION OF ACTIVITY:______________________________________________

WILL FLYERS BE POSTED?_____________________________________________

(A COPY OF THE POSTER MUST BE SUBMITTED WITH THIS FORM)

ESTIMATED ATTENDANCE:____________________________________________

MEMBERS OF THE ABOVE-MENTIONED ORGANIZATION MUST RESTORE THE AREA TO ITS ORIGINAL AND PROPER CONDITION.

____________________________________

_____________

ORGANIZATION REPRESENTATIVE


DATE

____________________________________

_____________

ORGANIZATION SPONSOR



DATE




Office Use Only
______ APPROVED



DATE SUBMITTED:_______________

______NOT APPROVED


RECEIVED BY:___________________

__________________________________

REPRESENTATIVE OF STUDENT ACTIVITIES

ROGERS STATE UNIVERSITY

ANNUAL RECOGNITION FOR STUDENT ORGANIZATIONS

ADVISOR’S AGREEMENT

An advisor of a recognized student organization at Rogers State University is an individual who assumes responsibility to provide advice and guidance to the organization in accordance with University policies and in consideration of the general welfare of the organization’s members.  The advisor plays a key role in assisting an organization in setting its goals, evaluating its operations and procedures and provides continuity to the group.  According to the expectations of Rogers State Unversity, as stated below,

I _______________________________________ agree to serve as the University 

  (Advisor’s Name)

advisor of __________________________________________________________.


     


(Organization Name)

Expectations of the Advisor:

1.  Be fully aware of the purpose and activities of the group through regular attendance at group meetings     

     and individual consultation with the organization leaders.

2.  The advisor is not formally deemed to be personally responsible for acts of the organization by reason
of  his/her service as an advisor, but at the same time, service as an advisor includes the assumption of  responsibilities to the University to provide advice and guidance in accordance with University policies and to provide the organization mature advice that will further the general welfare of its members.

3.  Act as a reference for general information regarding Rogers State Unversity policies and procedures.

4.  Provide information relevant to the group’s needs, interests, activities and organization.

5.  Assist in the financial matters of the group.

6.  Act as a reference person in terms of the organization’s history.

7.  Provide advice and guidance in the planning and implementation of the organization’s activities.

8.  Ensure that the group files the all required papers each fall term to the Student Government 

     Association/Student Affairs Office (Constitution, Member List, By-Laws, etc).
9.  Encourage student and organization participation in Student Government and University events.

Advisor’s Signature:___________________________________
Date:_____________

Department:________________________________

Phone:__________________

Campus Address (Room number and building):_________________________________

_______________________________________________________________________

Email Address:__________________________________________________________

Please return this form to:

Amanda Walker
Student Activities

Student Union

TO RETAIN YOUR RECOGNITION STATUS

ASSUMPTION OF RISK AND RELEASE - Minor


I acknowledge that (Participant), _____________________ (name of individual), would like to participate in ___________________(Activities). I further represent and warrant that I am his/her legal guardian and am eighteen or older and am competent to enter into this Assumption of Risk and Release.


I recognize that there maybe inherent risks and hazards directly or inherently involved. With full knowledge of the facts and circumstances surrounding these Activities, I voluntary grant my permission for Participant to undertake these Activities and I assume all responsibility and risk for Participant’s participation in these Activities, including all risk of loss of limb or life, property damage, injury to others, and other hazards to Participant. These Activities include, but are not limited to,


1. 


2. 


3. 


4.


5.


I assure officials of Rogers State University that Participant has adequate health insurance necessary to provide for and pay any medical costs that may directly or indirectly result from my participation in these Activities and that I will indemnify and hold the University and its affiliates harmless. 


I assure Rogers State University that there are no health-related reasons or problems, which preclude or restrict Participant’s participation in these Activities. 


I release Rogers State University from any liability whatsoever arising out Participant’s participation in these Activities, including but not limited to, any damage to Participant’s property or the property of others and injury to Participant or to others, including loss of limb or life or to others through Participant’s participation in these Activities.


The foregoing is submitted in for the good and valuable consideration of Rogers State University allowing Participant’s participation in the Activities, adequacy of which is hereby acknowledged. I execute this document with full knowledge of the contents and consequences stated in this release. 

Guardian








​​​​​​​​​​​__________________________________





(print name)




__________________________________






(signature and date)

ASSUMPTION OF RISK AND RELEASE


I acknowledge that I (Participant), ____________________ (name of individual), would like to participate in ____________________(Activities). I further represent and warrant that I am eighteen or older and am competent to enter into this Assumption of Risk and Release.


I recognize that there are inherent risks and hazards directly or inherently involved, making this a dangerous activity with the potential to cause loss of limb or life. With full knowledge of the facts and circumstances surrounding these Activities, I voluntary undertake these Activities and I assume all responsibility and risk for my participation in these Activities, including all risk of loss of limb or life, property damage, injury to others, and other hazards to myself.


I assure officials of Rogers State University that I have adequate health insurance necessary to provide for and pay any medical costs that may directly or indirectly result from my participation in these Activities and that I will indemnify and hold the University and its affiliates harmless. 


I assure Rogers State University that there are no health-related reasons or problems, which preclude or restrict my participation in these Activities. 


I release Rogers State University from any liability whatsoever arising out of my participation in these Activities, including but not limited to, any damage to my property or the property of others and injury to me or to others, including loss of limb or life or to others through my participation in these Activities.


The foregoing is submitted in for the good and valuable consideration of Rogers State University allowing my participation in the Activities, adequacy of which is hereby acknowledged. I execute this document with full knowledge of the contents and consequences stated in this release. 

Participant






Witness

​​​​​​​​​​​_____________________________



_______________________

(print name)






(print name)

_____________________________



_______________________

(signature and date)





(signature and date)

RSU


ROGERS STATE


UNIVERSITY





RSU


ROGERS STATE


UNIVERSITY








STATE OF ___________________________





COUNTY OF _________________________





__________________________________________________ of lawful age, being first duly sworn, on oath says:





(s)he is the fully authorized agent of ______________________________, the contractor under the contract which is attached to this statement for the purpose of certifying the facts pertaining to giving of things of value to government personnel in order to procure said contract.





(s)he is fully aware of the facts and circumstances surrounding the making of the contract to which this statement is attached and has been personally and directly involved in the proceedings leading to the procurement of said contract; and





neither the contractor nor anyone subject to the contractor’s direction or control has paid, given or donated or agreed to pay, give or donate to any officer or employee of the State of Oklahoma any money or other thing of value either directly or indirectly, in procuring the contract to which this statement is attached.





(s)he has not previously entered into a contract with the UNIVERSITY or any other state agency which would result in a substantial duplication of the final product required by the proposed contract.











SIGNED: ____________________________________








Subscribed and sworn to before me this ________ day of _______________, 200�_.








My commission expires: _________________	__________________________________


                                                                                     Notary Public  (or Clerk or Judge)
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