ROGERS STATE UNIVERSITY IN BARTLESVILLE

INNOVATION CENTER LICENSE AGREEMENT

This agreement (referred to herein as “this Agreement” or “the Agreement”) is made on this ____ day of _____________ 20___ between the Innovation Center at Rogers State University in Bartlesville (referred to herein as “RSU” or “Licensor”), and  _________________________ (referred to herein as “Client” or “Licensee”) and the terms of this Agreement.

Licensor hereby grants Licensee a license to exclusive use of a room (the Licensed Space) within the larger space of the Licensor’s business incubator facility plus shared space (the “Common Space”) that includes the reception area, classroom, conference rooms, workroom, library, restrooms, coffee bar, and hallways.  Licensee acknowledges and agrees that Licensor, in its sole discretion, shall designate to Licensee in writing the Licensed Space and such Common Space as Licensee may use from time to time.  Space designated as “Common Space” may change at the Licensor’s sole discretion in order to meet other needs within the Licensor’s business incubator facility.

Facilities
· Client will have access to Licensed Space of the business incubator space operated by Licensor.  This Agreement does not guarantee Client specific office space and Client understands that it may be required to move to equivalent office space if Licensor deems it is necessary during the period covered by this agreement.  Included with this office space are utility costs, building security, company name outside the office, and listing on the building directory.

· Licensor provides basic utilities including electricity, water, and sewer for normal office operations.  If Client utilizes utilities for non-office purposes an additional charge will be billed at a negotiated rate based on their utilization.

· Client will be provided with office furniture sufficient for _____ employees as determined by Licensor.

· Basic telephone and voice mail will be provided upon client request for a monthly fee; Client is responsible for long distance phone billed at cost on a monthly basis.

· Dedicated broadband connection to the Internet.

· Use of a shared copy machine.  The cost for copy usage will be billed monthly. 

· Use of a shared fax machine.  Outgoing faxes billed monthly only if long distance charges are incurred.

· Use of a shared administrative assistant to sign for packages, greet and direct visitors, and answer procedural questions.  There is no dedicated secretarial service specifically provided for Client.

· Availability of a notary public.

· Client is responsible for providing office supplies such as paper, pens, pencils, staplers, tape, markers, etc for Client’s own use.

· Use of conference rooms or meeting rooms with audio-visual equipment on a scheduled basis.  Licensee shall request of Licensor all use of conference rooms and equipment and Licensor shall attempt to fulfill such requests, but Licensor retains all rights to schedule their availability, use, and assignment.

· Full access with borrowing privileges to Rogers State University’s library with business, scientific, medical and governmental databases and online services.  Access to selected databases and library services are provided at additional cost.

Services
Professional Development (Part of monthly fee)

· Mentoring from RSU’s professional staff.
· Access to network of business experts for mentoring and guidance.
· Admittance to workshops on a variety of business topics related to small business development.
· Networking opportunities.
Business Assistance (Part of monthly fee)

· Consultation with SCORE associates.

· Access to network of volunteers, interns and members of the business community.

· Contacts made for strategic partnerships and other business alliances.

· Assistance identifying financing sources.

· Introductions to business resources and the capital investment community.

· Guidance on business plan, strategic plan, and marketing plan preparation.

· Guidance for determining marketing strategies, marketing goals, sales strategies, and developing promotional materials.

Fee-Based Business Assistance (Cost based on negotiation)
· Access to support services such as typing, photocopying, and filing.

· Design assistance for printed materials and websites.

· Clerical and bookkeeping support.

· Marketing research on a per project basis.

· Development of creative concepts.

· Development of written documents.

· Other services as needed and requested.  

Terms
Client Responsibilities
· Agree to follow the policies of RSU.

· Agree to provide monthly financial statements to the Licensor’s designee and discuss company goals and progress toward those goals.

· Agree to meet with Licensor’s Board of Advisors at least once each quarter and disclose the financial performance and overall performance of the company to determine movement toward company objectives.

· Agree to participate in a quarterly review for determining continuation, graduation, or discontinuation in RSU’s business incubator program.  Client agrees that RSU has the sole right to determine Client’s exit and graduation status from its program.

· Agree to purchase and maintain policies of general liability insurance covering Client’s personnel, operations, and equipment.

· Pursue operations in northeastern Oklahoma after graduating from the RSU business incubator program if feasible.

Graduation and Termination
· Client will be expected to graduate from RSU’s business incubator program when either of the following criteria has been met: Client has grown to the point that RSU can no longer provide the space needed for continued successful operation of Clients operations or Client has sufficient sales and profitability to permit its success outside RSU’s facility.  In addition, Client must also develop a plan for successful operation outside of RSU’s facility.  In any case, Client will be expected to graduate from RSU’s program within 36 months of entry.  
· This Agreement will be terminated immediately if Client is unable to pay fees due to RSU, Client becomes unable or unwilling to manage its company, Client violates RSU’s policies, Client becomes insolvent, or Client’s principals or officers are convicted of a crime.
· The Director of RSU’s business incubator program will be solely responsible for making the determination that the criteria for graduation or termination have been met.  Client’s progress toward achieving the graduation objectives will be evaluated on a quarterly basis.  Final determination for graduation or termination status from the RSU business incubator program will be determined by the program’s Director.  
Fees and Terms
· For use of Licensor’s facilities and services as listed above, Client will pay _____________________ dollars ($___________) per month due on the first of each month beginning the 1st day of ______________ 20 ____.

· Term of this Agreement is for one year and may be renewed annually in each of two (2) successive years for a total of three (3) consecutive years.  The decision to renew this Agreement in any successive year is at the sole discretion of the Licensor.  Each party hereto may, in its sole discretion, terminate this Agreement for any reason at any time upon thirty (30) days prior written notice delivered by first class mail or courier to the other party at the other party’s address as set forth below.

· Monthly payments are adjusted each year. The projected annual rate is $_______ $_______ and $_______ per square foot respectively in the first, second and third years, respectively, of this Agreement and its successors.

· Client will pay for extra services calculated on actual usage.  These charges will be for copies, clerical assistance, professional personnel, or Rogers State University services such as, but not limited to, the university’s Print Shop, Post Hall, or Food Services.  These charges for extra services will be paid within 30 days following the month during which the additional services are used.

· Failure to pay the monthly License fee and for any additional services by the fifth of each month will result in a $_____ late fee.

· Delinquent accounts will be turned over to a collections agency for payment.

· Client agrees to abide by the policies and procedures of Rogers State University.

Client specifically recognizes and acknowledges that any business venture to be undertaken by Client under this Agreement depends upon the ability of Client as an independent businessperson, as well as other factors, such as market and economic conditions, beyond the control of RSU and Client.  Client acknowledges that success or failure of Client’s business enterprise will be dependent on the business acumen and diligence of Client.  Client specifically recognizes and stipulates that success or failure of Client’s business will not depend on RSU’s performance under this Agreement, and RSU makes no representation or warranties whatsoever as to the success of Client’s business.

Licensee may not, without the prior written consent of the named institution, use any of the following names in any advertising, brochures or promotional materials:  the Innovation Center at Rogers State University in Bartlesville; Rogers State University; RSU; the University of Oklahoma; or the State of Oklahoma.

This Agreement contains the entire agreement between the parties concerning the subject matter hereof, and may only be amended or modified in writing and signed by both parties.

I understand that by signing below I agree to the terms of this Agreement.

________________________________                  ________________

Client 
                                        


         Date

_________________________________________________________

Address

_________________________________________________________

City



State


Zip Code

_________________________________                 _______________

Director

 
                      
                     Date

Rogers State University in Bartlesville

Innovation Center

401 South Dewey Avenue, Suite 814

Bartlesville, OK  74003-3514
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